Appendix No. 11e 
to the Benefits Regulations for Students of  the Warsaw University of Life Sciences (SGGW)introduced by Ordinance No. 95 of the Rector of SGGW dated 30 September 2024

Appeals Scholarship Committee
Warsaw University of Life Sciences in Warsaw
ul. Nowoursynowska 166
02-787 Warsaw
Warsaw, date ……………
Mr/Ms
………………………………..
address ………………………….. 
…………………………………… 

SUMMONS

The Appeals Scholarship Committee hereby summons you, following Article 64 § 2 of the Code of Administrative Procedure of 14 June 1960 (Journal of Laws of 2024, item 572, consolidated text, from now on referred to as KPA), in connection with Article 63 § 3 KPA, to complete the formal deficiencies in the form of a missing signature on the appeal submitted on ………. contesting the decision of the Faculty Scholarship Committee dated ………….. within seven days from the date of receiving this summons, under penalty of leaving the appeal unprocessed. You may comply with this summons by personally submitting the required document or sending it by post to the Student Affairs Office of SGGW in Warsaw, ul. Nowoursynowska 166, 02-787 Warsaw, building 8 room 108.
Justification
On ………….……, your appeal was received by the Appeals Scholarship Committee regarding the contested decision of the Faculty Scholarship Committee on granting financial assistance benefits in the form of …………..…………………………..……. for the academic year 2024/2025. However, the applicant did not sign the application. Article 63 § 3 KPA states: “The applicant should sign an application submitted in writing or orally for the record, and the record should also be signed by the employee who prepared it. When the application is submitted by someone who cannot or does not know how to sign, another person authorised by them signs the application or the record on their behalf, making a note next to the signature.”. Thus, the applicant did not meet the requirements stated in the provision above. Therefore, summoning the applicant, based on Article 64 § 2 KPA, was justified to complete the formal deficiency.
Following Article 64 § 2 KPA, failure to remove the deficiencies indicated in this summons within the specified time will result in the appeal being unprocessed.
….................................................................................................
signature of the Chair of the Appeals Scholarship Committee
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