Załącznik nr 2a do Zasad odbywania staży naukowych przez doktorantów Szkoły Doktorskiej SGGW


AGREEMENT NO. ____________/_____(year)
ON THE ORGANIZATION OF THE SCIENTIFIC INTERNSHIP


concluded in Warsaw on ……………………. between

Szkoła Główna Gospodarstwa Wiejskiego w Warszawie [Warsaw University of Life Sciences], 166 Nowoursynowska Street, 02-787 Warsaw, NIP [Tax Identification Number] 525-00-07-425, REGON [Statistical Number] 000001784

represented by:

the Head of the Doctoral School of the Warsaw University of Life Sciences – dr hab. Justyna Franc-Dąbrowska, prof. SGGW acting on the basis of power of attorney No. 252/2024 dated 03/09/2024 granted by the Rector of the Warsaw University of Life Sciences, prof. dr hab. Michał Jerzy Zasada,
hereinafter referred to as the “University”
and
the Institute/Unit ………………. with its seat in ………………………., NIP [Tax Identification Number] …………..……, REGON[Statistical Number] ………………….........

represented by:

(e.g. Director of the Institute/Unit) ………… - ………….,
hereinafter referred to as “…………..”.
The agreement regulates the rules of completing a scientific internship in …………………………………...........................................................................................
(name of the unit where the internship will be completed)
by a doctoral student at the Doctoral School of the Warsaw University of Life Sciences, who is pursuing a doctorate at the Institute of ................................................ in the field of science ........................................... in the discipline of ........................................................ .

§ 1
The agreement is concluded for the period from .............. to ………. which reads as follows:
The University directs a doctoral student at the Doctoral School of the Warsaw University of Life Sciences, MSc. Dipl. Eng./MSc ………….......................................…., who is pursuing a doctorate at the Institute ……….........………. in the field of ……..........…., in the discipline of …………………, hereinafter referred to as the “PhD student” for a scientific internship at the Establishment …………………….........

§ 2
[bookmark: _Hlk43381404]The Institute/Unit undertakes to accept the PhD student for a scientific internship in accordance with the internship program constituting Appendix No. 1.
                                                                             

§ 3
In addition, .......................................... is obliged to provide the conditions necessary to conduct the internship in accordance with the provisions of this agreement, namely:
a) provide appropriate conditions for the implementation of the internship program,
b) familiarize the PhD student with the establishment’s work regulations, occupational health and safety regulations and the protection of state and official secrets,
c) provide supervision over the performance by the PhD student of tasks resulting from the internship program,
d) enable the PhD student to collect information about the workplace to the extent necessary for the proper performance of the internship,
e) enable the PhD student to create documentation of the internship,
f) enable the internship supervisor, who will be dr hab. .................................... fulfil his/her duties, and the University authorities to exercise control over the course of the internship,
g) issue the PhD student with a certificate of completion of an internship.

§ 4
1. During the internship, the PhD student is subject to the order and discipline of work to the head of the Establishment …………., in which he/she is completing the internship.
2. The Institute/Unit may request the University to recall a PhD student on an internship on the basis of an agreement if he/she grossly violates the work discipline in force at the place of the internship. If the violation of work discipline or labour law provisions threatened the life, health or essential interests of the Institute, the Institute may prevent the PhD student from continuing the internship.

§ 5
1. The Parties do not receive remuneration for mutual benefits provided under this agreement, and the internship is free of charge. This agreement does not create any financial obligations between the Parties. In particular, the Institute is not obliged to pay remuneration for activities performed by the PhD student as part of the internship.
2. The Institute is not obliged to incur any costs related to the PhD student’s internship, in particular, the Institute shall not bear the costs of the PhD student’s treatment. Before taking up the internship, the PhD student should conclude an accident insurance agreement for the internship period and submit the insurance policy to the Institute. In the event that the PhD student has paid the annual accident insurance premium at the University, before taking up the internship, he/she is obliged to submit to the Institute a certificate from the University confirming such insurance.

§ 6
The University is committed to
a) deliver an individual internship referral to the PhD student,
b) exercise didactic, educational and organizational supervision over the course of the internship.
§ 7
The Parties undertake to:
1. comply with the provisions on the protection of personal data, including Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, in particular, protect the personal data processed in order to implement this Agreement and implement appropriate technical and organizational measures to ensure the protection of the processed personal data;
2. cooperate in the processing of personal data of the PhD student, which will be made available between the Parties under the Act of 20 July 2018 on higher education and science, therefore the Parties are considered to be separate controllers of the PhD student’s personal data;
3. provide the persons involved in the signing and performance of the agreement with the content of the information clauses attached, if the Party attached the relevant content; Appendix No. 2 is the information obligation provided by the University;
4. The contact person for the implementation of the provisions of this Agreement on the part of the University will be ….……............. (e-mail: .............), on the part of the Institute ........................... (e-mail ..............).

§ 8
Any disputes that may arise as a result of the implementation of this agreement, the Parties undertake to resolve through negotiations. If the Parties do not agree on a common position, the disputed issues will be resolved by the competent common court in Warsaw.

§ 9
In matters not covered by this agreement, the provisions of the Civil Code shall apply.

§ 10
The agreement was drawn up in two identical counterparts, one for each of the Parties.










........................................................				..........................................................
(University)								(Institute)

Appendix No. 1 to Agreement No. ………… of ……………………………

SCIENTIFIC INTERNSHIP PROGRAM

Year ……... of education at the Doctoral School of the Warsaw University of Life Sciences
Term  ……

Place of internship:

Establishment ………………………

	No.
	INTERNSHIP program 
	Number of hours (days)

	1. 



2. 


3. 




4. 

5.



6.



	Getting acquainted with the work regulations in force in (name of the Unit where the internship will take place), health and safety rules, activities and organizational structure of the Unit and scientific tasks carried out in ................. (name of the Unit where the internship will take place)
The next items of the internship program, e.g.
Participation in research conducted in ……….


…………………………..

Participation in instrumental and analytical tests at the Chemical Analyzes Laboratory ...............

Determination of ………………..













Total
	(For example):8 (1)




40 (5)




96 (12)



40 (5)





112 (14)





296 (37)






..............................................................	...............................................................................
signature of the Supervisor/Supervisors	signature of the head/Director of the Institute/Unit

Appendix No. 2 to Agreement No. ………… of ……………………………

Information clause for representatives of the Institute …………………... (name of the host unit for the internship) and its employees, associates or other persons designated to contact the University when implementing the agreement.

Warsaw University of Life Sciences (SGGW) (166 Nowoursynowska Street, 02-787 Warsaw, NIP [Tax Identification Number] 5250007425) informs that it:
1) is the controller of your personal data processed through the Institute of ....................... (name of the Institute of Warsaw University of Life Sciences);
2) the controller has appointed a Data Protection Supervisor, who can be contacted at: iod@sggw.edu.pl - in matters relating to the processing of personal data;
3) personal data of employees/associates obtained from the Institute, in the field of contact data, business data or data resulting from documents attached to agreements (e.g. with regard to representatives - copies of KRS [National Court Register] and CEiDG [Central Registration and Information on Business] certificates) or powers of attorney that have been provided to us, is processed pursuant to Article 6(1)(f) of the GDPR as the Controller’s legitimate interest in identifying the parties and implementing the main agreement and for contact purposes, while the data of representatives is processed due to the conclusion of the agreement (Article 6(1)(b) of the GDPR);
4) in connection with the performance of the agreement, personal data may be processed on the basis of the legitimate interest of the controller - the University (Article 6(1)(f) of the GDPR) in a situation where it will require securing, investigating or determining possible claims, and in accordance with legal provisions, if the law imposes an obligation on the University to process your data (Article 6(1)(c) of the GDPR);
5) recipients of data will only be persons who are authorized to do so, i.e. employees and associates of the Controller with whom appropriate agreements have been signed, and entities that process personal data on the basis of relevant agreements in connection with the provision of services that guarantee the proper performance of the main agreement and the University’s service, e.g. by an external entity providing legal services and personal data protection, or in the case of contact via e-mail - by Microsoft, therefore the data may be transferred outside the European Economic Area (EEA), e.g. to USA. Microsoft provides guarantees under Chapter 5 of the GDPR, including the use of standard contractual clauses. More information:
https://www.microsoftvolumelicensing.com/DocumentSearch.aspx?Mode=3&DocumentTypeId=46;
6) personal data will be kept for the period necessary to implement the terms of the main agreement, and after that time for the period and to the extent required by generally applicable law or to secure and pursue any claims;
7) in accordance with the provisions of Art. 15-21 of the GDPR, data subjects have the right to access, rectify, delete or limit processing, as well as the right to object to data processing;
8) data subjects have the right to lodge a complaint with the supervisory body, in the territory of the Republic of Poland; this body is the President of the Personal Data Protection Office;
9) in relation to persons signing the main agreement - providing your data is a requirement to conclude the agreement. Without your personal data, it is not possible to start cooperation.

........................................................................................................................
Date and signature of the representative of the Host Unit for the internship

[bookmark: _GoBack]Appendix No. 3 to Agreement No. ………… of ……………………………

Information clause for the PhD student

The controller of your personal data is the Warsaw University of Life Sciences (SGGW) (166 Nowoursynowska Street, 02-787 Warsaw, NIP [Tax Identification Number] 5250007425) operating through the Institute ........................ (name of the Institute of Warsaw University of Life Sciences).

The controller processes your data in connection with a scientific internship, including on the basis of legal provisions - Article 6(1)(c) of the GDPR and the Act - Law on higher education and science. Therefore, for the purposes of the scientific internship, we provide your personal data to the Institute ........................... with its seat in ........................, NIP [Tax Identification Number] …………..……, REGON[Statistical Number] ………………….......... Without the transfer of your data, it would not be possible to complete a scientific internship, therefore making them available is mandatory and carried out only for this purpose.

The controller has appointed a Data Protection Supervisor, who can be contacted at: iod@sggw.edu.pl - in matters relating to the processing of personal data.

We will store internship data in accordance with the course of studies based on legal provisions.

Pursuant to the provisions of Article 15-21 of the GDPR, data subjects have the right to access data, rectify it, limit processing and the right to lodge a complaint against unlawful data processing to the President of the Personal Data Protection Office.



..............................................................
Date and signature of the PhD student
